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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA BINH THUAN Doc 1ap - Tu do - Hanh phiic

Binh Thudn, ngay thang 01 nam 2025

QUY CHE
Chi tiéu ngi by va quan ly, sir dung tai san cong cia UBND x4 Binh Thuan
(Ban hanh kém theo Quyét dinh s6  /QDP-UBND ngay  /01/2025
cua UBND xa Binh Thuan)

N Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi tuwong ap dung

Quy ché chi tiéu ndi bd va quan 1y, str dung tai san cong quy dinh vé ché do,
dinh murc, :[iéu chuan, ndi dung cac khoan chi: Ché dé cong tac phi, chi hgf)i nghi; chi
dao tao, boi dudng, chi vat tu van phong, thong tin lién lac, tuyén truyén, dich vu
cong cong va cac khoan chi phyc vu hoat dong cua co quan xa Binh Thuén va quy
dinh vé quan ly, st dung tai san cong.

Quy ché nay duoc ap dung di voi cac té chirc chinh tri, t6 chirc chinh tri- xa
hoi, can bo, cong chirc, nguoi hoat dong khdng chuyén trach xa.

Piéu 2. Muc dich xay dung quy ché

- Tao diéu kién dé UBND x4 chu dong trong quan ly va st dung kinh phi
quan 1y hanh chinh duoc nha nudc giao, thic day viéc sip xép t6 chic bdo may co
hi¢u qua, dam bao hoan thanh nhiém vy, thyc hién phu hop v61 hoat dong cua co
quan va gop phan néng cao thu nhép chinh dang cho can bg, cong chire, nguoi hoat
dong khéng chuyén trach va lao dong hop dong ¢ xa.

- Tao quyén «chu dong trong quan ly va chi tiéu Tai chinh cho thu truong co
quan lam can ctr d€ quan ly, thanh toan cac khoan chi ti€u, thyc hién kiém soat chi
theo quy dinh.

- Quan Iy va st dung tai san cong ding muc diqh, c6 hiéu qua, thuc hanh tiét
kiém, chong lang phi trong chi tiéu hoat dong, tao quyen chu dong cho can bo, cong
chuc va nguoi lao dong hoan thanh to6t nhiém vu.

Picu 3. Nguyén tic xay dung quy ché

- Phai phu hop v61 hoat dong ddc thu cua don vi;

- Phai dam bao cho co quan, can bg, cong chirc va nguoi lao dong hoan thanh
nhiém vu dugc giao;

- Phai bao dam quyén loi hop phap cho ngudi lao dong;

- Moi chi ti€u phai dam bao c6 du hoa don, chung tir hop phap;

- Phai dugc thao luan rong rai, dan chu, cong khai trong co quan.



Piéu 4. Ciin cir dé xay dung quy ché

- Cép cu ch‘é do tiéu chuén, dinh mc Tai chinh hién hanh cua co quan Nha
nudc ¢o6 tham quyén quy dinh;

- Can ctr tinh hinh thyc hién qua cac ndm vé chi tiéu va st dung tai san co
quan;

- Can ctr chuong trinh, ké hoach cac nhiém vu duoc giao trong nam;

- Can cu du toan chi ngan sach duoc giao thuc hién ty chu.

Chwong 11
NHUNG QUY PINH CU THE

Piéu 5. Tién lwong theo ngach béc, chirc vu va theo vu viéc

Tién luong theo ngach béc, chirc vu va cac khoan phu cap thanh toan cho
nguoi lao dong trén co s& hé s6 lwong theo ngach bac, chirc vu, phu cap hién huéng
nhan vadi tién lvong co sé cua ting doi tugng lao dong dé€ chi tra cho ngudi lao
dong.

Piéu 6. Cac khoan dong gop

Thuc hién trich nop BHXH, BHYT va kinh phi cong doan theo ché d6 nha
nudc quy dinh.

Piéu 7. Mitc chi cong tac phi
Can bo, cong churc di cong tac dugc thanh todn cong tac phi, cu thé nhu sau:
1. Chi thuc té di cong tac trong tinh (ngoai dia ban huyén):
7 - Vé chung tir thanh toan: Gidy di duong; gidy thong béo triéu tap ciia don vi
t6 chirc hoi nghi, tap huan...
- Truong hop ca di va vé trong ngdy, muc chi:
+ Tién xang xe:  100.000 dong/ ngudi/ca luot di va vé
+ Phu cip luu tra: 100.000 dong/ngay/ngudi
- Truong hop di cong tac cd ¢ lai dém, muc chi:

+ Tién xang Xe: 100.000 dong/ngudi/ca luot di va vé
+ Phu cép luu tra: 100.000 dong/ngay/ngudi

+ Tién thué phong nghi: 150.000 ddng/ngay/nguoi
2. Chi thyc té di cong tac ngoai tinh:

- Tién xing xe: Chi theo thyc té (vé tau, vé xe)

- Phu cép luu tra: 150.000 ddng/ngay/nguoi
- Tién thué phong nghi: 250.000 ddng/ngay/nguoi
Piéu 8. V& thong tin tuyén truyén lién lac

- Pién thoai ban chi theo thuc té.



- Sach bao tham khao: Viéc dit mua béo, sach tham khao dé phuc vu cho
cong viéc chuyén mon cia nganh phai duoc su déng ¥ ctia Chu tich UBND x3. Chi
theo thuc té.

- Két ndi mang Internet cho cac b phan dé phuc vu cong viéc chuyén mon,
chi theo thyc té.

- Chi khoén tién dién thoai cho Bi thu va Chu tich hang thang mdi thang 13
100.000 dong/ ngudi/ thang.

Piéu 9. V& sir dung dién sinh hoat trong co quan

Khong thuc hién khoan chi, thanh toan theo thuc té st dung. Can bg, cong
chue, nguoi hoat dong khong chuyen trach, ngu’(n hop dong lao dong phai co y thuc
tlet kiém di¢n tai phong lam viéc. Hét gio 1am viéc ngudi cudi cung trong phong ra
vé phai tat tit ca cac thiét bi sir dung dién, truong hop quén khong tat cac thiét bi sir
dung dién dé xay ra hu hong tai san trong co quan thi phai boi thuong thiét hai.

Diéu 10. Chi phi hdi nghj

Thye hién theo Quyét dinh s6 72/QD-UBND ngay 18 thang 12 ndm 2017 cia
UBND tinh Binh DPinh vé vi¢c ban hanh Quy dinh mirc chi cong tac phi, chi td chuc
hoi nghi trén dia ban tinh Binh DPinh

Trong do can bo sung mot s6 noi dung chi phuc vu hoi nghi nhu sau:

Thoi gian to chuc hoi nghi, so két, tong két khong qua 01 ngay, tip huan
khong qua 02 ngay.

a. Muc chi hd tro tiép an cho dai biéu khong hudng luong duoc t6 chuc tai
UBND x4, t61 da 60.000 dong/ngay/nguoi. (Tuy mirc do st dung kinh phi khoan
ting nganh theo ké hoach tai chinh hang nam).

b. Chi nudc udng t6 chirc Hoi nghi t0i da: 15.000 dong/ngay/ngudi. (Tuly
miurc d§ st dung kinh phi khoan tirng nganh theo ké hoach tai chinh hang nam).

* Chung tur thanh toan:

- Dy tru kinh phi.

- Danh sach dai biéu tham gia hdi nghi (c6 ky tén).

- Bang ké chi tiét chi.

- Chi nuge udng phai ¢6 hod don (dudi 200.000 ngan dong khong can hoa
don hop phap, 200.000 ngan dong trd 1én phai ¢6 hoa don hgp phap)

- Mot s6 chimg tir tiy thudc vao ndi dung chi ké toan s& huéng dan quyét
toan cho phu hop.

* Thot gian thanh toan:

- Cac don vi umg kinh phi dé to chirc hoi nghi trong 10 ngay phai thanh toan
tam Ung voi Tai chinh, néu qua thot gian quy dinh ma don vi, t6 churc hoi nghi chua
thanh toan, Tai chinh tam ngung cap kinh phi cua don vi do, chung tu quyét toan veé
trén khong kip thoi, Kho bac khong cap kinh phi cho don vi hoat dong thi bd phan
d6 phai chiu trach nhiém trudc lanh dao UBND xa;

Piéu 11. Vin phong pham

Chi theo thuc té (theo su quan 1y, theo ddi, cip phat ctia vin phong).
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Piéu 12. Chi sira chira tai sain, may méc, thiét bi

DPdi voi tai san, may moc thiét bi phuc vu hoat dong cua co quan, khi bi hu
hong can stra chira, bao dudng thi phai tién hanh lam bién ban kiém tra ndi dung hu
hong trinh lanh dao xem xét stra chita. Nhitng trudong hop tu y goi stra chita ma
chua dugc lanh dao phé duyé¢t thi co quan khong thanh toan.

Piéu 13. Thanh todn cic khoan chi phi nghiép vu chuyén mén

Can cir vao thyc té chi phi nghiép vu chuyén mén phat sinh, thanh toan ding
theo ché do Nha nudec.

Piéu 14. Mirc chi hd tro cho cac hoat dong khac

- Chi boi dudng béo c4o vién trién khai nghj quyét cia Dang, giang kién thirc
quoc phong va cac chu truong cua Dang, chinh sach, phap luat cua Nha nudc,...
mturc chi to1 da 300.000 dong/ ngudi/ngay (Chi theo s6 lugng ngudi bao cao vién
trong ngay).

- Chi tham héi gia dinh chinh sach: thuong binh, bénh binh, than nhan gia
dinh liét si (cha, me, vo, ,chéng) to1 da 500.000 dong/nguoi/lan, mcf)t’ nam khoéng qué
2‘1€1n; chi dam tang doi tuong chinh sach, than nhan liét si to1 da 1.100.000
dong/dam.

- Chi tham can b9, cong chirc, nguoi hoat dong khong chuyén trach xa va

nguoi lao dong (goi tat 1a can b6 UBND x4) khi 6m dau phai diéu tri tai bénh vién
mirc t6i da 500.000 dong/ngu’O’l/lan mdt nam khong quéa 02 lan/nam

- Chi tham viéng nguoi than cua can bd, cong chic, nguoi hoat dong khong
Chyyén trach va nguoi lao dong xa qua doi (con rudt, chong, vo, cha, me vo va
chong) murc t61 da 1.100.000 dong/nguoi.

- Chi tang qua gia dinh chinh sach nhén dip tét Nguyén dan va ngay TBLS
27/7 hang nam, muc t61 da 500.000 dong/liét si/ 1an

- Chi thdm quén hang nim, cac khoan chi bao gom:

- Tién thué xe (tinh theo s6 km va gia cudc hién hanh).

- Tién cong tac phi cho can bo duoc ctr di thim quan ap dung theo Quy ché
nay

- Chi tdng qua cac don vi cIéqg quan trén dia} ban, truong hoc, y té va cac to
chtrc ton gido nhan dip cac ngay 1¢ toi da 600.000 dong/ don vi.

- Chi d6n quan nhan xuat ngii vé dia phuong: 250.000 dong/ngudi (bao gdm
chi phi gap mat tra, nudc,... chi phi dua don vé dén nha).

- Chi cho cong tac hoa giai ¢ céc thon :

+ Hoa giai thanh cong: 200.000 déng/vu .

+ Hoa giai khong thanh: 100.000 dong/vu .

- Mtc chi cua HDND thyc hién theo Nghi quyét s6 40/2022/NQ-HPND ngay
10 thang 12 nam 2022 ciia HDND tinh Binh DPinh Ban hanh quy dinh mdt s6 ndi1
dung va muc chi bdo dam hoat dong cuia Hoi dong nhan dan cac cap trén dia ban



tinh Binh Dinh, nhiém ky 2021-2026 (tuy theo tinh hinh ngén sach x&, chu tich
UBND xa thong nhat véi TT HDND Xx& quyét dinh murc chi).

Mitrc chi ,thfl lao, r;hu;ﬁn but, tin bai trén Céng thong tin Dién tr cia xa, thuc
hién theo Quyet dinh s0 196/QD-UBND xa ngay 19/7/2023 cua UBND xa Binh
Thuén vé viéc Ban hanh Quy dinh vé ché d§ nhuan but trén Cong thong tin dién tr
Xa.

‘ Chi hd trg tra nudc cho Hoi nguoi cao tudi & cac thon sinh hoat 14 200.000
dong/thon/quy.
~ Chi ho trg Thué thu y d¢ di tiém phong 1a 300.000 dong/nguoi/ngay va phun
thudc khir doc sat trung trén dia ban xa.

Chi hé tro Mua pin dé thong bao 13 20.000 dong/xom.

Chi h6 trg cho can bd x4 va thon khi 1am viéc 1a 60.000 dong/ ngudi/ ngay.

Chi hé trg cho can bd x6m khi ¢6 viée can 1a 300.000 dong/ ngudi.

Chi ho trg tién tryc tuan tra kiém soat va tryc san sang chién dau cho Cong an
va xa do1 la: 120.000 dong/ nguoi/ ngay/ dém, con cac khoan chi hoat dong khac thi
theo van ban cua cap trén phu hop véi tinh hinh ngan sach cia dia phuong.

Ngoai ra dé dam bao chi lwvong va phu cip ciing nhu hoat dong cua cac ban
nganh, doan thé va mét sd nhiém vu chi khac. Trong nam 2025, UBND x& giam chi
cac khoan hd tro cho cac dong chi 1a can bg, cong chirc huong luong trong tat ca
cac hoi nghi, cudc hop hoa giai, hop xét, chim diém.. .cling nhu lam nhiém vu ngoai
gi0 (trur truong hop c6 nhiém vu dot xuét duoc lanh dao phan cong).

Pi¢u 15. Kinh phi tiét kiém dwoc sir dung cho cic ndi dung sau

-’B(X) sung thu nhap cho: Can bd, cong chirc va nguoi hoat dong khong chuyén
trach cap xa.

- Chi ,khen thudng: Chi khen thudng dinh ky hoac dcf):[ xuét cho tap thé, ca
nhan theo két qua cong viéc va thanh tich dong goép ngoai ché do khen thudng theo
quy dinh hién hanh cua Luat thi dua khen thuéng.

- Chi ting danh hiéu lao dong tién tién: 0,3 muc luong t6i thiéu.

- Chi cé}c hoat dong phtc loi tap thé: Hd tro hoat dong ciia UBND xa trong
cac n’géy 1€, tét, cac ngay ky ni¢m (Phu p& VN, ‘Ehu:ong binh !iét si, QDNDVN. ),
trg cap kho khan (thuong xuyén, dot xuat); tro cap an trua (néu c6), chi dong phuc
cho can by, cong chuc va nguoi hoat dong khong chuyén trach ¢ xa; chi trg cap
(tham hoé1 6m dau; nghi huu, nghi mat stc; ho tro can b(f)z cong chuc va nguoi hoat
dong khong chuyén trach khi thyc hién tinh gian bién ché; chi kham strc khoe dinh
ky.

Piéu 16. Tra thu nhép ting thém

Trén co s& nguodn kinh phi tra thu nhap ting thém mot nim dugc phép chi.
UBND xa quyét dinh phuong an chi tra thu nhap téng thém cho timg can bg, cdng
churc va nhitng nguoi hoat dong khong chuyén trach & xa theo hé s6 cu thé nhu sau:



Loai A: Hoan thanh xuét sic nhiém vu hésd 1,0

Loai B: Hoan thanh t6t nhiém vu -hé s6 0,9

Loai C: Hoan thanh nhiém vu -hé s6 0,8

Piéu 17. Quan Iy va sir dung tai san cong

Moi tai san, phuong tién trong co quan déu phai duoc quan 1y, sir dung theo
ding quy dinh hién hanh cua Nha nudc. Cac tai san, phuong tién déu giao cho céac
bo phan quan ly, st dung trén nguyén tic: quan 1y chit ché, st dung c6 hiéu qua,

moi su bién dong vé tai san phai duoc theo ddi, kiém ké dinh ky, tinh gia tri hao
mon hang nam, xac dinh gia tri con lai, bio co cho co quan cap trén.

- Quan ly cac tai san, thiét bi khac: C4c bd phan dugc trang bi may vi tinh va
cac thiét bi lam viéc can quan 1y chit ch&, su dung co6 hiéu qua cac tai san da duoc

giao. Khong duogc tu ¥ thay doi cac tai san khi khong ¢ ¥ kién cua Thu truéng co
quan.

- Cac bo phan dugc giao tai san tu quan ly tai san cua phong minh. Néu mat
tai san thi bo phan d6 phai chiu trach nhiém boi thuong.

- Tru6c khi ra vé phai tit dién, quat va mot so thiét bi nhu mdy vi tinh, may
n... dam bdo ti€t kiém dién va tranh tinh trang chay no xay ra.

- Ho1 trurong UBND xa do van phong UBND xa quan 1y.

- Nghiém cam viéc str dung tai san cong cho cac viéc sau:

+ Ban, trao doi, tang cho bét ctr to chirc, c4 nhan nao khi chua dugc phép cia
co quan nha nudc ¢ tham quyén.

+ Cho thué, cho muon.

+ Khong dugc st dung vao muc dich ca nhan.

Chuong 111
TO CHUC THUC HIEN

Piéu 18. Trong qué trinh thyc hién quy ché ndy, can phai dam bao duogc
nguodn thu ngan sach dia phuong va cé thé stra doi, bo sung cho phu hop vdi tinh
hinh thuc té.

Piéu 19. Quy ché chi tiéu ndi bd va quan Iy sir dung tai san cong di duoc su
tham gia gbp y cua Cong doan co s va cia can by cong chirc trong co quan, duoc
cong khai trong toan co quan dé€ lam can cur thuc hién du todn chi Ngan sach nam
2025 nham dat hiéu qua cao nhat.

Piéu 20. Quy ché nay c6 hiéu lyc ké tir ngay 01/01/2025.

‘Diéu 21. Can bg, cong churc, nguoi hoat dong khong chuyén trach, lao dong
hop dong ¢ xa phai thuong xuyén quan tri¢t va nghi€m tac thuc hién quy ché nay.



Noi nhan: TM. UY BAN NHAN DAN

- TT.Dang uy xa; CHU TICH
- TT.HDND x3;
- KBNN Tay Son; /
- Phong TC-KH huyén;
- Can b0 xa;
- Luu: VT.
Pang Van Hién
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